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Office Me). 'duifl • united st. overnment 



TO 



DATE: 2-28-52 



FROM^ 



subject ^SECURITY INDEX CARD STATISTICS 

~~ 

. 4 J n ~ V.TT T?4 pi 

There is attacnea ner-ew a u<iuic ouvnxi^ 

Office the total number of Security mctex caras xn our i^es. 
This table Indicates the nationalistic tendency, the d ^ n °rr’ ou "" 
ness classification, sex, race, citizenship status, and others 
on one of the 11 special” lists* 

These statistics are based on Statistical Section -s 
records as of February 15 , 1952. 
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KEY 



FIELD Or ? ICS 

The first four letters of the field office are used in all 
eases except 3t. Louis, which Is coded STLO. 

, C o ro 1 -.* ” ~7.vri C!;AL AF?IHATI0n 

Communist Party , USA 
Bulgarian 

Independent Socialist League 
Nationalist Party of Puerto Rico 
Proletarian Party of America 
Revolutionary Workers League 
Russian 

polish J 

Socialist Workers Party 

Yugoslavian . 

Union of the people for the establishment 
'of the Republic of Puerto Rico 
United Labor Party 
Hungarian 

Miscellaneous (any Nationalistic Tendency or 
ftT*ei>ni M onfll i rf illation not listed) 



COX 

SUL 

ISL 

NPR 

PFA 

RWL 

.RUS 

POL 

sw? 

YTO 

UPR 

ULP 

HUM 

MIS 



DANCERC^SN-iSS CLASSIFICATION 

DC 
CS 



Priority Detention. in the event of an 
Emergency (DetCom) 

potential Communist Saboteurs (CoraSab) 



Native Born 
Naturalized 
Alien 
Unknown 



KF Key Figures 

Top Functionary 

CITIZENSHIP STATUS 

N3 
liA 
• AL 
UN 

SPECIAL SECTION 

AEP 
ESP 
FIE 
GOV 
PRO 
' UNE 
YliG 



Atonic Energy Program employees 

Espionage suDjects 

Foreign Government employees 

United States Government employees 

Prominent Person 

United Nations employee 

Pro-Tito 
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SAC, Cleveland ( 



March 12 , 1952 



Director, FBI / 



SECURITY INDEX - 
PREPARATION OF SU!JUAR7 REPORTS 



* Reurlet February 8, ' 1952, captioned n Communist 
Party, USA, District $6, Cleveland Division (Preparation of 
Summary Reports) , Internal Security - C» n ■ ^ ^ 

** v jn that letter you suggest that* considerable time 

can be saved in the preparation of summary reports ij a 
copy of each previous investigative report submitted in a 
cose can be clipped by the reporting Agent and assembled 
for inclusion in the, summary report • , 

The Bureau appreciates that this procedure might 
save considerable tine in the preparation of summary reports ; 
however, due to the fact that it is possible that in the 
future we nay find it necessary to utilize these reports it 
i8\not desired that you follow this procedure after receipt 
of\his letter • " . •>' 



•■■■ v ■ ■ 

lau is coYldSiplatin^ 



NOTE CN YELLOW: The Bureau is coY^d^plating instituting a „ 

project of reconstituting the files of all Security^subjects 
for maintainancc away from the Seat of Government . At this time . 
it is not known whether these files will be reconstituted by 
the Field from the Field files or from* the Bureau files . It 
is not felt that we can authorize the utilization of one 
of the Field copies • of previous reports for the purposes requested 
by Cleveland • , * 
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' office Memorandum • united states government 



TO * 

JIOM * 
’ \J^ SUBJECT: 



* i r cm 



-Cj 



Director, FBI 
SAC, Cleveland 



DATE: February 8, 1952 



co:::uNisr pa^i, xa •’ 

DISTRICT // 6 * 

CLEVEU'ID DIVISIOIJ QJ C t >» /- . 

(PREPARATION OF SUIEAHT REPORTS) C 
rffERKAL SECURET - C 

Re SAC tetter #95, ‘Series 1951, dated Septesfcer 22, 1951. ^ 

A study in this divirionof^tiae ^Slter 

^e^s'lhat oo^derable'agents ■ time in'preparing and 

sss «. “ s 

sss s: 'ouus * «. .*«*« «.»• 

be incorpoVated into the inshant sum / . p in the summary 
appropriate paragraphs wh^ separate 

sheets of paper. Inese sheets in u^u-tlu _ 

logically according to the sou concerning the T number 

r^rsig^o-Se informant, 

^e^^r trStf facing mays:; ^ 

/ 1 Aeents 1 time in preparing dictation would be 

1# materially reduced since he would not have to 
“py X his dictation notes the paragraphs 
which he wished to use in his summary. 

*• si srsasas szissz* ' 

as if it were a routfi draft. 

3 * SSSM'mToTSJ 

be copy work rathef than transcription irpcf., 
shorthand. 
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Office Memorandum • united states governmeni 



JJ 

TO , 


t : 

THE DIRECTOR 

* < 


.1 

DATE: March 6, 1952 


PROM : 
SUBJECT: 


THE EXECUTIVES* CONFERENCE 
^ECORITY- INDEX - l A ££ 






^PREPARATION OF SUMMARY REPORTS ' 


i. ? 


On March 6, 1952, the Executives* 
consisting of Messrs. 

• 


Conference 



considered 

recommendations of the Domestic Intelligence Division 
regarding the .following matters pertaining to the handling 
of security cases# 

As you know we are presently engaged in a project of 
preparing summary reports on all Security Index cases. This 
is a huge task necessitating consumption of a tremendous amount 
of Agent time#- ' * _ 

Since the institution of the summary report project 
•certain questions have arisen and recommendations have been 
submitted by the Field and in the Domestic Intelligence Division 
regarding the procedure to be followed in preparing the reports. 
Tb a DomAst.i c. Intelligence Division has ms.de a study o** various 
problems presented with a view to (1) streamlining theSprocedure 

I of preparing the summary reports yet retaining requirements 
which will obtain the maxinim results from the project, and (2) 
improving the method orNjandling information obtained in security 
investigations# These matte'rs have, been discussed wj.th the 
first 2 classes of the Security-Espionage School. 

The following are the recommendations resulting from 
this study: 

1# That we defer preparation of current summary 
reports on Top Functionaries and Key Figures 
until after summaries are submitted on all 
other Security Index subjects. Past summary 
9 reports have been submitted on" a great many 

of. these subjects. Their position and activities 
are such that we will not have difficulty in 
producing sufficient evidence to satisfy the 
'^'hearing boards as to the advisability of detaining 
them# 

•*" ■ > 
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2. That the Field he instructed to submit quarterly 
status letters for this project in standard 
tabulated form. This will facilitate the matter 
of following the progress of the project. 

3# That the following instructions be issued regarding 
documentation of summary reports. 

a. Dbcumentation should be set fo£th in tabulated 
form on the administrative pages. This will 
facilitate the preparation of the reports by 
cutting down, on time involved and space 
consumed. * 

b# ^Documentation of information .received from live 
v confidential informants, trash covers, physical 
surveillances and photographic surveillances 
should be complete when information received 
therefrom is specifically set forth in the 
reports. By fully documenting such information 
in the reports we will be able to produce the 
evidence for hearings in the least Dossibla 
\ 

J 

c. (information received from n anonymous n sources. 
v technical surveillances, an^/microphone 

surveillances need not be fully documented. 
Technical surveillances and microphone 
surveillance s / shohld only be documented by 
showing the.dartyof activity and date the 
informa tiotf^a 3 'received with the office 
symbol number followed by an asterisk 
inasmuch as these are highly confidential 
sources and we will not produce actual 
documents before^hearing boards . ) 

d. (When offices preparing summary reports have 

photostatic copies of original evidence which 
was obtained by other offices it will not be 
necessary to request full documentation from 
the other offices at this time. This will 
greatly facilitate the entire project.) 

e. The Field should not be required to document 
previously submitted summary reports. 

f # (Complete documentation is not necessary 

concerning organizations or individuals, other 






H25 

* A ' • r * ^ 

V r v - 



than the subjects, who are identified in the 
reports* All that is necessary are the 
♦ approved citations for the organizations and 
the permanent informant symbol numbers for 
; the individuals*) 

k-9 That, in the future, we require investigative 

reports in all security cases as well as summary 
• reports to be fully documented in line with the 
above recommendations* This will simplify the 
procedure of preparing future summary reports 
and is not an undue burden on the Field* 

5« Where there are repetitious and cumulative items 
of information against a subject only a selected 
number of such items need be specifically set 
forth in the summary reports* Detailed reporting 
of sucl> items has been one of the most time 
consuming problems in preparing the reports* We 
lose nothing by being selective and gain much time* 

6* (That, in the future, information channelized to 
inaiviauajL case rues be fully documented when 
, received from sources other than tt anonymous n 

; sources, technical and microphone surveillances* 

> This procedure will simplify preparation of 
1 summary reports in the future*) 

ACTION : 

The Executives* Conference unanimously concurred in 
the above recommendations* * 

v 

• If you agree there is attached for your approval an 

SAC Letter so instructing the Field* 

Respectfully for the Conference, 

„ * 

* 

‘ 3 \ 
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’ -.i GOVERNMENT 

DATE: March 7 , 1952 % 



PURPOSE: * ' • ' * 

To advise you of the total cards In , the Security 

Index. 

DETAILS : 

During the past week 73 new cards were added to 
the Security Index and 25 cards were cancelled, a net increase 
of lj.8 cards. 

The Security Index count as of today Is 13,014, 



k Office A 



TO 

FROM 



SUBJECT: " JSECJJRI TY_ INDS_X - £• L 
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Office Memorandum • united states government 



TO/" j DIRECTOR, FBI ( 

: SAC, 'BOSTON 

, /yjfijBC T: ^CUFtlTY r:DRX 

^ PilEPAnAITON OF REPORTS 



DATE: anarch ll±, 1952 



Reurlet dated February 6, 1952. 

The folio-wing schedule shows the number of summary reports to be 
prepared in. categories 2,6, and 7: 



The above schedule is as t of January 1, 1952. 
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Office ]}Aemocandum 



TO 



DIRECTOR, FBI 



UNITED ST/iTES GOVERNMENT 

DATE: 3/20/52 



prom j SAC, KMOXVIIJJj 

""" ===== ” - jo 

subject: SUMMARY REPORTS IN SECURITY ^IJIDEX^ CASES 

Re SAC Letter No. 95, 9/22/51* 

There is submitted herewith a resume of the status of 
the "summary report" program in the Knoxville oil ice: 



CATEGORY TOTJ*L NO. OP CASES 

2 2 

6 1 

7 2 



NUMBER COMPLETED 

2 

1 

2 
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Office Memorandum • united states government 

to : TH3 DIRECTOR date.- March 14* 19^2 

FROM : / 

SUBJECT: ^SEC URITY INDEX-j^ l ? j /£ L 




For your information, during the preceding four- 
week period 210 cards were added and 73 cards were cancelled, 
a net increase during the period of 137 cards. 






Office Memorandum • united states government 

DATE: March 5, 19?2 

TO : 

FROM : 

SUBJECT: PROMINENT rf'lbl VIDl T ALS SUBDIVISION 

^SECURITY INDEX ^ (g ZjVjJZJr . 



PURPOSE 

To submi t a 
prominent Individuals 
the Security Index* 



orooosed SAC Letter discontinuing 
Subdivision of the Special Section 



the 

of 



DETAILS 

In accordance with the recomme 
Executive Conference there is attached a 
advising the field of the discontinuance 
Individuals Subdivision. 



ndations of the 
oroposed SAC Letter 
of the Prominent 



ACTION 

The proposed s£c Letter is attached for your 
\ consideration. 



6|V 

A' 



Addendum: 

^ADarate letters are being sent to the 10 field offices 




' TTBTT ' T '"' llll'llrf ' 'TFT I 161 II. I 



A 




SAC, Omaha 
Director, rT5 I 
? s"c;^TTY I’lP"' 



£ L-N 



LEJxl 
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. ' J " March IV, l n ^2 

P^GORAL A:;D CO.!T*'Io’ : RITIaI' 

r-gist I r u r'liiL 

air rail Si -CZAL 

R ATJR iJ R-KAIfT R •-->!' 0 



Re3ulot dated Dscenb-r 29, 1950. . 

,c“rurin^rim of S ttli°8u : o jacts* 

Si SS fa iS. s~**l — ****>■ s ° ctl °“ “ “• 

C icurity I rid a;:. 

This pacha “o should be maintained in your 

office safe In accordanco with Instruc io.iS 

referenced memorandum. ThxS nw i^st r~P£ 
rosponoib't li ty° to^s^o^hat 1 the old list Is destroyed 

by burning. 

T>.e bureau should be advised, of your’ 

- *. V* >' and the destruction 

TOca^Dt 01 Lne u 

of the old list# 
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Office Memorandum • united states government 



TO 

FROM 



oate: March 5, 1952 



subject: security' Index 

PURPOSE: 



V 



facUitate^hf^eJaration 5 ^^, ° f 3 Study made to 

Security cases bUed 1 ™ a ' ° f fV mmar y reports in 
submitted, and to obtain vmr S ^° nS and suggestions 
attached SAC Letter. Y ^ approval f° r issuing - the 



Background ? 

T 

instructed S the L |ield to'i^edf^®? S ? ptember 22, 1951, 
S ^ mmary reports on Li n ®nd^'--^ r0gram 

ln«*uucu in tne oecuritv tr>r?« v c»n T 
uaotjd December 20 wo. 121, 

forth in the summary reports^ Hnr, tha ^ information set 
administrative na^es and fhf ( - b f.. do 5 umented on the 
Show the dete r— ^”-p d -R-- t -B h f l . do ? umentation should 
information "or* material aSTthf Age 5 b recsivin s the 

a. location ofs^ s?i S i t „ h .*i 0 ff 1 :; e r ^ 1 r?s,:!'”- 

««d will „r“: sl P Si'“ h e* e 5 0 „ C S'g * Jy* «!«»■ or work 
“°“ t or Agent tl.e tefor. It K“™LL" 

bare been SS'&SS *1“' Si“ 1 ™la.d and anggeationa 

With a view to streamlining: wheLvf the P^^lems Presented 
the procedure for preparing the rInorl« SSi r> le and P racti cal 
set forth herein have been S discussed 5 wfth f ecomme ndations 
•Uandanoa at too 

..n.idar.d’LYliJ 0 ^.^ 
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* 

DETAILS : 

I* ■ Schedule of Submitting Summary Reports 
Question: 



The Security - Espionage School pointed out 
that in order to have a greater number of these summaries 
prepared in the least possible time it would be well to 
defer preparation of summaries in the most complicated 
cases until the summaries in the cases entailing less 
file review are prepared. (This would involve those cases 
“of Top Functionaries and Key Figures on whom Smith Act 
-summaries have not been prepared. At the present time we 
jhave approximately 1,322 in these categories; approximately 
206 Smith Act prosecutive summaries have beep prepared.; 

This means that about 1 , 100 cases in these categories re- 
main Tux pxcpaxaoiuii of summary reports. The field was 
initially instructed to submit summaries on these subjects 
when the next scheduled report is due. 

Recommendation: 

It is pointed out that we have a great deal of 
subversive information on subjects who are Top Functionaries 
and Key Figures inasmuch as they are the leading functionaries 
and in many cases are publicly known as Communists. It 
is not likely that we will have any difficulty^ showing 
sufficient subversive affiliation and activities to satisfy 
the hearing boards as to the advisability of detaining 
these subjects. On the other hand, if the summaries are 
first prepared on those subjects against whom we have less 
information reflecting subversive activity we will be able 
to better judge whether they should continue in the Security 
Index. We agree that by deferring the summaries on the 
Top Functionaries and Key Figures we will have a greater 
number of summaries prepared on Security Index subjects 
in less time. 




7/T^ 



It is recommended that the on^Security 

structed to submit initial s ™^ Q ^es in the following 
Index cases in the mult be submitted annually 

srw ‘aSTSi *» » u “* es: 

1. V New Security Index Cases 

When a new name is b^ng recommended 

for inclusion in the Securiny^ report. 

report submitted will be a case it 

However, such a repo* . , _ ed j_ n the case 

pertinent inform investigative report 

Ing selection arv reports wxxx 

call? non nrts! supplemental 

apply to "‘-“TiT Z.~‘ submitted annually 



2. '( Special Section Cases— 



’’'summary reports will *^ec!af Section 

each subject included in senary report 

of the Security Supolemental 

»t *««» „•£“&*£ b£”«S S»nr»«*r , 

(Approximately 230 



3 . SVital Facility Cases-- 



The next regulariy scheduled^reporteto be 

prepared in each C i S fo C ilitv should be a 
employed ® V p£ovided no summary report has 

?r*s«rtS jsanfSrT. 

ssiSiii?* tss£ss?&» — 




4* No Pertinent Derogatory Information in 
Report Form Since January 1 # 1949— 

111 remaining Security Index cases not 
falling under categories 1 to 3 inclusive should 
be reviewed and those cases should be scheduled^ 
for preparation of summary reports when the review 
indicates that no pertinent derogatory informa- 
tion has been submitted in report form since 
January 1, 1949. Supplemental summaries are 
to be submitted annually thereafter* (Approximate- 
ly 1,400 cases) 

5 . All Others— 

All other cases in the Security Index 
except those in category 6 below should be 
- scheduled next for preparation of summary 
reports* Supplemental summaries are to be 
•• submitted annually thereafter* v Approximate- 
ly 11, S00 cases) . 4 

6 . Top_ Functionaries and Key Figures— 

Summary reports ^bn Top Functionaries and Key 
Figures will be deferred until after summaries 
have been submitted on all other Security 
Index subjects* In any instance where prepara- 
tion of a summary report on a Top Functionary 
or Key Figure has begun that report should be 
completed. Supplemental summaries are to be 
submitted annually thereafter. (Approximate- 
ly 1100 cases) 

II. Status of Summary Report Project 

Question: 

Each office is under instructions to advise 
the Bureau each three months of the progress it is making 
in preparing summary reports on subjects in categories 
2, 6 and 7 (now categories 2, 4 and 5). The offices 
have been submitting this information in various forms 
and in some instances incompletely* 



Recommendation: 

* 

The Security Division desires to instruct the 
field to submit the status letters in a standard tabulated 
manner which will simplify the procedure of handling 
this matter in the field and at the Bureau* 

Hi* Documentation of Summary Reports 

Tabulation of Do cumentation Informa- 
tion on Administ rative rages of Reports 

Question: 

The question as to the best manner in documenting 
these reports on the administrative pages has been raised. 

e 

Recommendation: 

# Some offices have followed the procedure of 
setting up the administrative nao-#**? nf securit" reports 
In tabulated form rather than by w setting forth^ the ~in- ~ 
.formation in narrative form. 

This is a very desirable procedure in that it 
saves time and space in preparing the report. It is 
recommended that the field be instructed' to utilize the 
tabulation form where possible and practical. 



Live Informant Material 
Question: / - ' 

Pittsburgh Office has pointed out that prior 
to 1949 no notation was placed on the informants 1 reports 
as to the identity of the Agent receiving the information. 
Since the beginning of 1949 the name of the Agent appears 
on the informants* reports but in channelizing the in- 
formation to the files relating to the subjects mentioned ’ 
in the informants* reports, the serial number showing 
the location of the original informants* reports were not 
placed in the subjects* files. It was pointed out that 
^he name of the iniormant and the date received is avail- 
able in the subjects* files but in order to locate the 
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original it will be necessary to thumb through the 
informants’ files containing the particular items desired 
until the report bearing the right date is located. This 
has resulted in considerable delay in the preparation of 
summary reports. 

It was suggested that documentation showing the 
location of the confidential informants’ original reports 
be discontinued as it has been determined through experience 
with Smith Act prosecutions that the United States Attorney 
may want only a few of the original reports. This would 
mean, of course, that no steps be taken to locate this 
material until after an emergency arises and the cases 
are being considered by the United States Attorney. 



Ifc was further pointed out, however, that approxi- 
mately ninety per cent of the pertinent information which 
will have to be included in the summary reports wps^ 
obtained from live confidential informants who submitted 



Recommendation : 



It is felt that to delay the proper complete 
documentation of the live confidential informants’ reports 
until after the emergency arises and the cases are considered 
by the United States Attorney would be a dangerous procedure 
to follow. If this information is difficult to locate at 
this time it is not believed desirable to put off documenta- 
tion of this information until the subjects are apprehended 
and then trust that the United States Attorney will not 
require all originals of the written reports for presenta- 
tion to the hearing boards. 



As pointed out above, this type of information 
will in most cases comprise most of our pertinent informa- 
tion on the subjects, therefore, it is recommended that we 
have this information fully documented at this time so 
it can be readily located when needed. 
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Trash Coverage. Physical 


c. 


Surveillance and Photographic 


Surveillance Material 





Question: 

In connection with the entire problem of 
documenting summary reports, the question as to documenta- 
tion of information obtained through trash covers, 
physical surveillances, and photographic surveillances ^ 
automatically presents itself. 

Recommendation: • _ 

The same problems exist with regard to these 
sources as exist with live informants. It is not believed 
desirable to put off documentation of this information 
until the subjects are apprehended for the same reasons ^ 
as are pointed out above for live informants. The original 
information from such sources as these is not always . C* 

retained in centralized files as in the case of technical 
surveillances and the job of locating the original informa- 
tion in office files after the apprehension of Security 
Index subjects would be tremendous and time consuming. 

Therefore, it is recommended that the field be instructed 
to document this type of information as fully as possible. 

"Anonymous” Source Material 

Question: 

The Security - Espionage School raised the 
question as to whether "anonymous" source material should . r 
be fully documented* It was pointed out during the discussion 
that some of our most pertinent information indicating Com- 
munist affiliations was obtained from "anonymous" sources. 

Recommendation: 

With regard to "anonymous" source material, SAC 
Letter No. 69, dated June 29, 1949, and SAC Letter No. 
dated September 7, 1949, provided that such information 
be referred to in the report by confidential symbol number 
and be identified on the administrative pages as "anonymous. 
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c. 



SAC Letter No. 85 further provided that a record of the 

identity of such an informantshouidberecorded ^ n 

S? S the°iI" ie !f any n correspon^ence between the fJw and 
?L Bureau is necessary, the correspondence should be 
marked "June" and be filfed with the confidential June 
mail at the Bureau and in the field office. 

Since this ; information is file ? , s ® pa ^^ v in th ® 
field office, it is believed that it could be readily 
located if necessary, therefore, it is ^e 

this tvne of information not be documented and that the 
administrative page contain only, the word anonymous 
previously provided. 

Technical Surveillance Ma terial 

Question: 

The Security - Espionage Schoul xciised tha 
question as to whether, in connection with information O 
obtained from technical surveillances, it will be 
necessary to follow the documentation rule showing the 
mfnmber which will identify the location of the 
original log in the field office files. 

Recommendation: 

Technical surveillance material also comes under 
our "June” mail requirements because of our desire ^ to ^ 

restrict knowledge of the existence of this type of in- 
vestigative technique to as few employees as possible. 

No Number SAC Letter dated December 22, 1949, 
rvrmrides that in every office where there are technical 
surveillances , there shall be maintained a special senes' 
of files in which the information obtained from these 

surveillances will be retained. These /j^the office 
maintained apart from the regular files in the office, 
preferably in a locked room. Logs from technical 
surveillances will be maintained in these 8 E® iS/U- 
TncrQ ■nprtainin cr to each specific case will be kept to 
?. ^ h il e covers will bear the same file number 

Chronologically in the appropriate files. 
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It has been our policy in the past to refer to 
technical information in a- report by temporary symbol 
number and to identify the temporary symbol on the 
administrative page by showing the permanent symbol number, C. 
date the information was* received and the name of the employee 
receiving the information. Full documentation would only 
add to this, the file and serial number showing where the 
original log could be located j.n the field office files. 

This appears to be unnecessary as the information can be 
readily located if desired. 

In view of the highly confidential character 
of this type of source it is recommended that the field 
be instructed that it is only necessary to identify the ^ 
source by permanent symbol number on the administrative 
page together with' the date of activity and date the 
information is received. 

It is also recommended that the field be instructed 
to place an asterisk behind the permanent symbol number - 
.for the technical surveillance to signify to field and 
Bureau personnel handling these cases that further docu- 
mentation of the source is net necessary at this time. 

Microphone Surveillance Material 



Question: 

The question as to the necessity of documenting C, 
information received through microphone surveillances 
also presents itself. 

Recommendation: 

* > 
While microphone surveillances have not been 
treated as confidentially as technical surveillances and 
"anonymous” sources have been in the files of an office 
they nevertheless are an investigative technique border- 
ing on the character of such types of sources. Very few O 
of our microphone surveillances have been unquestionably 
admissible in nature. We do maintain records of the 
results of microphone surveillances in individual files 
where it would be possible to locate the original information 
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much in the same manner as we would locate information 
obtained from technical surveillances. While it would 
be desirable to hgve all information included in reports 
fully documented, it. is believed that in the interest 
of expediency we not require the field to fully document 
information obtained through microphone surveillances. 

It is therefore recommended that the field be 
instructed that in the future *bnly the permanent office 
symbol number of microphone surveillances be reflected 
in the administrative portion of reports together with 
the date of the activity and date the information was 
received. 

It is also recommended that to signify to field 
and Bureau personnel handling these cases that further 
documentation of the source is not necessary at this ^ 
time an asterisk be added behind the permanent office 
symbol number for the eiicrephOixc oux vcmcuiut:. 

Documentation of Information The 
Original of Which is in an Office 
Other Than The Office Submitting 
The Summary Report 

Question: 



Another question raised at the Security - 
Espionage School was whether it would be feasible not 
to document information, the original of which is in a L{ 
Field Division other than the one requested to prepare 
the summary report. 

Recommendation: 

* J 

This does not appear desirable as much of the 
pertinent information necessary for documentation will, in 
many instances-, be in other .Field Divisions. However, 
it is felt .that if photostatic copies of the original 
information are in possession of the office preparing the 
summary report, this should be sufficient provided the date 
received and the name of the Agent receiving the original 
information are in the possession of the office preparing 
the summary report* w 
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The New York Office has pointed out that this 
problem' is particularly acute there as photo static copies 
of many letters wftich were obtained from their trash coverage 
have been sent to other offices. This, of course, is true 
in other offices in varying degrees. It would be a £ 

tremendous task for these offices to- handle the many 
requests which* would, be made for information as to the 
location of this material in the office files. 

Therefore, it is recommended that if the office 
preparing the summary report is in possession of pijoto- 
static copies of documents received from other offices and ^ 
the. date received and thfe name of the Agent receiving the 
information is in its possession it will be unnecessary to 
request the office which obtained the information to 
further document it by furnishing information showing the 
location of the original in the office files. 

Question: 

The question as to the best manner of obtaining 
the necessary information for documentation where such, 
information is only in the possession of an office other 
than the office preparing the summary report has been 
raised, i.e., whether (1J the reports should be deferred K*, 
until the necessary information for documentation is 
obtained from the other office, (2) whether it should be 
obtained by lead in the summary reports, or (3) whether the 
reports should be prepared and letters requesting the 
information for complete documentation be sent to the other 
offices. 

Recommendation: 

* * } 

It is recommended that the field be instructed to 
follow the third alternative, that is to submit the sum- 
mary reports and request the necessary information for 
documentation by separate letter. This will eliminate the 
necessity of preparing a copy of the report for the other 
office. When the necessary information is received from 
the other office amended administrative pages for the 
reports can be prepared by the office preparing the summary 
report and submitted to the Bureau. 
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Documentation of Previous 
Summary Reports 

* 

Question: 

Another question raised at the Security - 
Espionage School was that since none of the previously 
prepared summary reports were documented, will it be 
necessary to rewrite these reports in order to comply 
with current instructions on documentation? 



Recommendation: % • 

The number of Security Index subjects on which we 
have previously prepared summary reports is comparatively 
small. Such reports were prepared in the past on Top 
Functionaries and Key Figures and in specific cases on 
some other Security Index subjects. For example, pro- 
secutive summary reports were prepared on all subjects 
considered for prosecution under the Smith Act. However, 
most of these subjects came within the Top Functionary 

fl-nri Kev cnrro rflt.pcrnry. 

Since, as pointed out above, the individuals on 
whom we have s umm ary reports are the leading Communist 
functionaries and in most cases publicly known as Com- 
munists, it is not likely that we will lave any difficulty 
showing sufficient Conpunist affiliations and activities to ~ 
satisfy a hearing board if an emergency arises, . which will 
make their detention necessary. Therefore, it is recommended 
that we do not document previously submitted summary reports 
provided they are suitable for dissemination. ^ __ 

Documentation of Information Con- 

- ceraing Individuals Other Than The 
Subjects of The Reports and Organi- 
sations 

Question: 

The Security - Espionage School raised the 
question whether it would be necessary to document 
Cl) information concerning persons other than the 
subjects mentioned in reports and (2) information con- 
cerning organizations identified in the reports. 

| 
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Recommendation : 

’ The Security Division feels that such documenta- 
tion is not necessary beyond (1) identifying the source 
of the information concerning the individual by sytibol 
number and (2) including the approved citation for the 
organization which is identified in the report. 

XV. Documentation of Inves tigative Reports . 

Question: 

The field has not in the past fully documented 
investigative reDorts. If full documentation of in- 
vestigative reports on individuals is made in the future 
we will alno time be in the position of having to conduct 
extensive file reviews of various office files to locate 
the originals of such information. 

Recommendation: 

It is recommended thau one field be Instructed 
to fully document investigative as well as summary 
reports in the future. This procedure if adopted now 
will make each new case and each future report complete 
within itself. 

v. Selection of Information to be Included 
Summary Reports 

Question: - 

The Security - Espionage School discussed the 
feasibility of excluding repetitious and cumulative items 
of information concerning a subject from the summary reports. 

Recommendation: 

In many security cases we have obtained information 
reflecting the subjects* presence at numerous meetings 
_ and affairs sponsored by subversive organizations over 
a period of years. It is believed practical to authorize 
the field to not specifically report all of these 
repetitious items if to do so will not weaken our case 




r / 



rmi -• • 






& 

• )' - • 



Q 




\di' 










m 



‘ against the subject. Such omissions will be dependent 
upon the preponderance of other .evidence against a 
subject. By granting. such authority we will greatly 
alleviate the burden on the field by making it possible 
to compile the summary reports in less time. 

VI* Channelizing Information to Individual Case Files 

Question: 

The Security Division feels that if full docTumenta- 
tion of information is made in the future on memoranda 
which are channelized to individual case files, we will IL, 
not have any future difficulty in readily locating the ^ 
original evidence in the office files. 

Recommendation: 

If you agree, the field will be instructed that 
henceforth when information is received from live in- 
formants, trash covers, physical surveillances, and 
photographic surveillances, the channelizing memoranda 
contain all information necessary to identify and locate C. 
the original evidence; i.e.: (1) Identity of source, 

(2) date of activity, (3) date the information was re- i 

ceived, (4) identity of the Agent or Agents receiving 
the information or who can testify to the information and 
(5) location of the 'original exhibit in the files. 

ACTION : 

If you agree with the above recommendations, the 
attached proposed SAC Letter should be transmitted to the ^ 

field. * 



In addition to the above, the attached letter 
points out the necessity for the preparation of summary n 
reports at this time and the necessity for documentation 
of information contained therein. The letter also sets 
forth examples of proper documentation of information in 
reports. 
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PREPARATION OF SUMMARY REPORTS 

Reference is made to SAC Letters Number 95 (b) dated 
September 22, 1951 > and Number 121 (H) dated December 2Q, 1951, 
containing instructions regarding the preparation of Summary re- 
ports. 

In response to several questions and suggestions made 
by the field concerning various phases of the summary report proj- 
ect* the following Instructions are to be followed in the future. 



NECESSITY FOR SUMMARY REPORTS 






It has been suggested by the field that the project of 
preparing summary reports be deferred until the backlog of cases 
not yet investigated has been materially reduced. 

• This entire matter was considered by the Bureau prior 

to the issuance of the instructions contained in SAC Letter #95. 

It is realized that the preparation of summary reports is a 
tremendous task and one which involves the expenditure of an 
enormous amount of Agent time. However, it should also be realized 
that if Security Index subjects are apprehended at the inception 
of a national emergency each office will be responsible for 



/ 







I 



placing in the hands of the appropriate United States Attorneys 
sufficient evidence and intelligence information which will en- 
able them to present the case of each subject apprehended to the 
proper legal body for justification of the apprehension and 
continued detention of the subject during the emergency. The 
United States Attorneys are going to be faced with a tremendous 
task of preparing their cases on all these individuals. They 
will necessarily make requests of each office for evidence and 
intelligence information properly prepared and assembled which 
will enable them to carry out their duties with a minimum of 
confusion and consumption of time. This places upon the Bureau a 
very definite responsibility to have these cases prepared in a 
proper, well-coordinated manner with the information against each 
subject marshalled in an efficient and clearly defined order. 

Summary reports are the only device through which we can 
accomplish our objective and efficiently fulfill our responsi-' 
bilities in a time of national emergency. Therefore, I desire 
that each office proceed with the summary report project as- in- 
structed in SAC Letter #95 in a vigorous manner unti'l it has been 
completed. The project will not be deferred until the backlog 

Of Other potential ocCUi.x uy xHuca oa oco xo md i/crxaxiy x'cuUCcu . 

SCHEDULE FOR SUBMITTING SUMMARY REPORTS 

It has been suggested that in order to have a greater 
number of these summary reports prepared in the least possible time - 
It would be well to defer the preparation of initial summary re- 
ports in the most complicated cases until the cases entailing less 
file review are submitted. 

The Bureau agrees with this observation. Therefore, the 
schedule set up in SAC Letter #95 has been altered to defer the 
preparation of initial summary reports on Top Functionaries and 
Key Figures until after the initial summary reports have been sub- 
mitted on subjects coming within the other categories. Of course, 
summary reports have already been submitted on a large number of the 
Top Functionaries and Key Figures under the Smith Act character. 

Henceforth, you will adhere to the schedule set forth 
\>elow and reports on Security Index subjects coming within the 
following categories will be submitted in the order stated. 

1. New Security Index Cases — 

When a new name is being recommended for the Security 
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Index the report submitted will be a summary report. If it is 
an Initial report in the case it will be considered a summary 
report and will be submitted with a pink first page (Form #3). 
However, such a report will include all pertinent information 
developed In the case to date as would an investigative report 
and the provisions contained herein regarding selection of 
information to be specifically reported. in summary reports will 
not apply to the initial reports. Supplemental summary reports 
will be submitted annually from the date of the initial 
summary reports. (Category #1 In SAC Letter #95) 

2* Special Section Cases — 

An initial summary report will be submitted on each 
subject included in the Special Section of the Security Index 
when a summary report has not been submitted previously . 

If a summary report has already been submitted, a supplemental 
summary will be submitted one year from the date of the 
previous summary. (Category #2 in SAC Letter #95) 

3. Vital Facility Case3 — 

The next regularly scheduled six-montn report on a 
, subject employed In a vital facility will be a summary re- 
port provided no summary report has previously been submitted 
on the subject. If a summary report has been prepared the 
report submitted one year from the previous summary report will be 
a supplemental summary report. (Category #3 in SAC Letter #95) _ 

4* No Pertinent Derogatory Information in Report Form 
Since January 1, 1949 — 

Summary reports shall next be submitted on all remaining 
• Security Index cases not coming within categories 1 to 3 In- 
clusive or 5 and 6 below in which no pertinent derogatory 
information has been submitted in report form since January 
1, 1949. Supplemental summary reports will be submitted an- 
nually from the initial summary reports. (Category #6 in SAC 
Letter #95) 

5. All Others — 

* Summary reports shall next be submitted on the remainder 

of Security' Index cases not coming within categories 1 through 
4 or 6 below. Supplemental summary reports will be submitted 
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annually from the date of the initial summary. (Category 
in SAC Letter #95) 

6. Top Functionaries and Key Figures — 

Summary reports on Top Functionaries and Key Figures 
will be deferred until after initial summaries have been 
submitted on all the other Security Index subjects. In any 
. instance where the preparation of an initial summary report 
on a Top Functionary or Key Figure has begun that report 
should be completed. These instructions shall not in any way 
change or affect past or future instructions issued in in- 
dividual cases regarding preparation of summaries under the 
Smith Act character. Supplemental summary reports will be 
submitted annually from the date of the initial summary re- 
ports. (Categories #3 and #4 in Sac Letter #95 9 ) 

Act -T to Odfl taffom -tfOC e»i vrvr>»T_rkw»/* v* tdl SUmmarlCS 

in all Security Index cases are to be submitted annually from 
the date or tne previous summaries. 

It has been noted that some offices are submitting sum- 
mary reports on Security Matter subjects who are not included in 
the Security Index and are not to be included therein. This is not ~ 
desired unless, of course, such summaries are prepared as a result 
of specific Bureau instructions in individual cases. 

STATUS OF PROJECT ' ' v 

* • SAC Letter Number 95 Instructed that on January 1, 1952, 

and every three months thereafter as long as the summary report 
project is not completed, each office shall submit a memorandum 
to the Bureau reporting the total number of cases in categories 
2, 6 and 7 (now categories 2, 4 and 5) listed for preparation of 
summary reports and the number of cases in each category in which 
the summaries have been prepared. In view of the above changes In , 
schedule, the next status letters, due April 1, 1952, and all 
subsequent quarterly status letters should contain the following 
information set up In the following manner. 
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until an emergency is upon us. A summary report well prepared 
and well documented at this time will preclude time-consuming 
action at a later date. 

In connection with the matter of documentation of re- 
ports your attention is directed to SAC Letter Number 39 dated 
March 4, 1948, which called the field's attention to the neces- 
sity for setting forth in reports the identity of the Agents who 
can testify to the particular incidents or material facts being 
set forth. 



Complete documentation of information in reports con- 
sists of five elements, namely: 

1. Identity of the source. 

2. Date of activity being reported. 

3. Date the information was received. 

4. Identity of the Agent or Agents receiving 
the information or who can testify to the 
information obtained. 

5. Location of the original exhibit in the office 
files. 

If any of these elements are not included either in the 
details or administrative portion of the report, the report is not 
fiilly documented. 

With the exception of "anonymous " sources, technical 
and microphone surveillances, it is desired that wherever possible 
full documentation of each report be made. If any of the above 
five elements are not obtainable the lack of such information 
must be vindicated in the administrative portion of the report. 

Some offices have been following the practice of setting 
forth the necessary documentation on administrative pages in* 
tabulated form under appropriate headings for each page rather 
than in narrative, form. This procedure, although not practical 
in all instances, is desirable in that it saves considerable time 
and space in preparing the necessary data. It is suggested that 
it be utilized whenever practical in both investigative and sum- 
mary reports. The examples set forth below illustrate use of the 
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In thoke instances where one informant has submitted j 

information concerning numerous activities of a subject occurring * 

on more than one date it would be we.ll to include in the j 

documentation on the administrative pages the date of the activity j 

as well as the identity of the source, date received, identity of j 

the Agent receiving the Information and the file and serial j 

number of the informants original report. This procedure will •* j 

facilitate the correlation of the documented information appear- ■ 

ing in the administrative pages with the specific activity to 
which it relates in the details. j 


Example : 










Identity 

of 

Source 


Date of 

Activity 

and/or 

Description 

of 

Information 


Date 

Received 


Agent 
to Whom 
Furnished 


• \ 

:■ 

File Number 

whefe Located f 

.... . j; 


T-l 

ND-872-S 


7-10-46 


7-13-46 


John J. Doe 


100 - 789123-16 ' 




1946 CP 

membership 

card 


8-20-46 


John J. Doe 


; 

100 - 78670 -lOA 




10-10-46 


10-13-46 


John J. Doe 


100 - 723976-118 

1 


T-2 

ND-735-S 


8-15-47 


8-18-47 


James Roe 


> r , 

100-76324-43 




9-10-47 


9-13-47 


James Roe 


100-373542-119 




10-1-49 


10-3-49 


James Roe 


100 - 572890-1289 . 




Live Informant Material 


* 

* 1 


* ' * | 
It is desired that documentation of material obtained i 

from live informants be as complete as possible. If this neces- j 

sitates file reviews to locate the necessary information such j 

reviews must be made. If this makes it necessary to go to the j 
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original informants' reports this should he done. 

an five elements of documentation must he obtained and 
included if^SLlSStiv. portion of the reports wherever 
possible. 

Example; ' 

Date of 
Activity 
and/or 
Description 
of Date 

Information Received 



Identity 

of 

Source 

T-l 

NP-786-s 



Agent 
to Whom 
Furnished 



File Number 
Where Located 



l-ig -48 

3-20-48 



1-22-48 John J. Doe 100-19899A-23 

by written 
report 

3_22-48 John J. Doe 100-19899A-68 

by written 
report 



♦ 


9-31-48 


10-3-48 


’ John J. Doe 
by written 
report 


100 - 19899 A -113 


T-2 

ND- 999 -S 

• 


3 - 1-49 

6-10-49 


3-3-49 

6-12-49 


James Roe 
orally 

James Roe 
by written 
report 


100-198S9A-72 

100 - 12631 A -143 


T-3 

James B. Brown 
1222 East 
50th Street, 
Los Angeles 


10-5-49 


orally to 
Harold P. 
Jones 


100-776632-10 


T-4 

ND-760-S 




6-2-50 


* 

Ross X. 
Daniel 3 
by written 
report 


100-884493-56 
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It is realized that all of the necessarj 7- information, 
particularly in those instances where informants* reports were 
submitted several years ago, may not be obtainable. When it is 
not contained in the files, of course, it cannot be olaced in 
the current summary reports. When such information is not avail- 
able that fact should be shown in the administrative pages of the 
summary reports. 



Example : 



Date of 

Activity 

and/or 

Identity Description 

of of 

Source Information 

T-l ND-786-S 1-19-48 



Date 

Received 



Agent 
to Whom 
Furnished 



File Number 
Where Loc a t e d 



1-22-48 John J. Doe Unable to locate 
By Written 
Report 



Trash-Coverage Material 



It is desired that documentation of material obtained 
through trash covers be as complete as possible. If this neces- 
sitates review of files to locate the original exhibits ' such 
review must be made. 



Example : 



Date of 

Activity 

and/or 

Identity Description 

of of Date 

Source Information Received 

T-l Tra^h cover Leaflets 1-19-47 
on Room 197 at printed by 

7864 Western Western Club 

Terrace, Chicago, C.P, 

Illinois 



Agent 

to Whom File Number 

Furnished Where Located 



John J. Doe IOO-787878-756 



T-2 ND-911-S Handwritten 1-23-50 James J. Roe IOO-627611-59 

Trash cover notes of executive 

CP Headquarters meeting held 

1159. East Terrace January 11, 1950 

Chicago, Illinois 
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Physical-Surveillance and Photographic -Surveillance Material 



Information obtained through physical surveillances 
and photographic surveillances must be completely documented. 
If this necessitates review of files to locate the original 



surveillance logs such review must 


be made.- 




Example ; 


Date of 
Activity 






Identity 


and/or 


Agent 




of 


Description .Date 


to Whom 


File Number 


Source 


of Information Received Furnished 


Where Located 



T-l 

Physical Surveillance 



T-2 

Physical Surveillance 



T-3 

Photographic Surveillance 
L.A.C.P. Headquarters 



1-19-50 John J. Doe 
& 

James J, Roe 100-997768-15 



2-10-50 John J. Doe 
& 

James J. Roe 100-776688-52 



7-25-50 Charles E. Dunn 
& 

Harold P. Jones IOO-897652-72 



"Anonymous 11 Source Material 

Requirements for documentation of these reports will 
not affect the requirements for reporting information obtained 
from "anonymous M sources. Such information will continue to be 
handled as it has in the past in accordance with SAC Letter Number 
69 dated* June 29, 1949, and SAC Letter Number 85 dated September 

7, 1949. 

Example: The administrative page will reflect only the following. 



T-l Anonymous source. 
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Requirements for documentation of these reports are 
not to necessitate extensive file reviews at this time for the 
purpose. of obtaining full documentation of information received 
in the past through technical surveillances. Instructions in 
No Number SAC Letter dated December 22, 1949, shall continue to 
be followed. It will be sufficient to identify the source by 
permanent symbol number, date of the activity and date received. 

When identifying the permanent office symbol number 
of the technical surveillance on the administrative page, an 
asterisk should be added behind the permanent symbol number. 

This will signify to field and Bureau personnel that further 
documentation of the source in the report is not necessary at 
this time. 



Identity of Source 


Date 

of Activity 


Date 

Received 


T-l ND-782-S * 


3-15-50 


3-24-50 




3-26-50 


3-26-50 


T-2 ND-814-S * 




4-21-50 


T-3 ND-964-S * 




7-18-50 



Microphone - Surveillance Material 



Requirements for documentation of these reports are 
not to necessitate extensive file reviews at this time for the 
purpose of obtaining full documentation of information received 
in the past through microphone coverage. 

It will be sufficient to identify the source by 
permanent office symbol number, date of the activity and date 
the information was received. 

When identifying the permanent office symbol number 
of the microphone surveillance on the administrative page an 
asterisk should be added behind the symbol number to Indicate 
that no further documentation is necessary at this time. 
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Example : ^ 

Date 

Identity of Source of Activity 


Date 

Received 


T-l ND-784-S * 1-15-42 


1 - 15-42 


2-21-42 


2-21-42 


3-15-42 


3-18-42 


3-25-42 


3-25-42 


T-2 ND 623 -S * 


10-15-48 


T-3 ND 777-S * 


11-4-50 


Documentation of Information, the 


Original of 


Which is in an Office Other Than t 


:ha Office 


Submitting the Summary Report. 



The question has been raised as to whether it is feasible 
not to document Information, the original of which is in an office 
other than the office preparing the summary report. 

This practice may be followed in a modified form but 
only in the following instances. If the office preparing the 
report is in possession of photostat copies of documents re- 
ceived from other offices and the identity of the source, date 
of activity, date received, and the name of the Agent receiving 
the information are known it will* not be necessary to request 
the office originally obtaining the information further to 
document it by furnishing information showing the location of the 
original in the office files. 



Example : 



Identity 

of 

Source 



Date of 

Activity 

and/or 

Description 

of Date 

Information Received 



T-l New York 
Informant 

nd- 986 -s 
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Photostat copy 
of letter written 
by subject to CP 
headquarters, NYC 
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Agent 

to Whom Pile Number 
Furnished Where Located 

James Roe 



"inn ' 




T-2 New York 3-11-50 8-2*51 

Informant Photostat copy 

ND-777-S 9 f list of subscribers 

to "Daily Worker 11 
Denver area 



It is not desired that submission of reports be delayed 
solely for the purpose of obtaining documentation Information from 
another office. The summary reports wl ] 1 he submitted with the 
statement apaearirg on the admin i o t rati ~e 'mm that the; other of- 
fice has been requested to furnish the necessary information. 



Example : 



Identity 

of 

Source 



Date of 

Activity 

and/or 

Description 

of 


Date 


Agent 

to Whom File Number 


Information 


Received 


Furni shed Where Located 



T-l New York 10-15-50 Awaiting documentation from New York 

Informant 

ND-1002-S 



A separate letter should be sent to the other office, 
not to the Bureau, requesting the necessary information. Upon 
receipt of the information amended administrative pares for the 
report w*ll be prepared by the office which prepared the summary 
report and copies submitted to the Bureau. 

Of course. If. it is known by the office preparing the 
summary report that the source is an "anonymous 11 source, technical 
or microphone surveillance a request need net be made of the 
other office for the documentation information. 

If it is not known that the source is one of these three 
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types and a request is made of the other of fie* fcr the infor- 
mation and it is found that it is one of those, the office sub- 
mitting the summary report need only prepare the amended admin- 
istrative page showing an asterisk beside the symbol number for 
the informant or reflecting it to be an ‘anonymous source. 

Documentation of Previous Summary Reve sts 

SAC Letter Number 95 instructed that in cases in which 
a prior summary- report has been submitted, summary reports being 
prepared should cover the period from the last summary report to 
date, SAC Letter Number 121 instructed that in cases '..here dis- 
semination of previous summary reports is not advisable because 
of disclosure of confidential sources the information contained 
therein should be incorporated into the current summary reports. 

The question has been asked whether it will be neces- 
sary to rev/rite all previous summary reports in order to comply 
with instructions regarding documentation. This will not be' 
necessary. However, you should comply with the requirements for 
documentation of the current summary reports if information con- 
tained in previous summary reports is incorporated into the over- 
rent summary reports. 

Documentation of Information Concerning Individuals 
Other Than the Subject and Organisations 



It will not be necessary to conduct extensive file 
reviews to document fully information appearing in these reports 
concerning persons who have associated with the subjects other 
than to Identify the source of the information as you have in 
the past. For example, if it is found desirable to include in 
a report the identities of individuals who are known Communists 
and hav<* been associates of the subject to lend weight to 
evidence of the subject * 3 potential dangerousness, the source 
of the information reflecting the associate to be a Communist 
should be identified. It will not be necessary. to document * 
further such information by conducting file reviews to determine 
the identity of the Agent receiving the information or location 
of the original exhibit in the files. In most cases such infor- 
mation can be readily obtained from the summary reports submitted 
on the associates who in most instances are in the* Security Index. 
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It will not be necessary to document fully information 
reflecting the subversive character of organisations identified 
in these reports. The citations which have been used in the 
past will be sufficient. For example, it will be sufficient to 
state that the Communist Party, USA, has been cited by the At- 
torney General of the United States as a subversive organisation 
which seeks to alter the form of the government of the United 
States by unconstitutional means ; or shat the National Council 
of American Soviet Friendship has been cited by the Attorney 
General of the -United States as coming within the Purview of 
Executive Order 9835. 

DOCUMENTATION OF INVESTIGATIVE REPORTS 



Henceforth, all investigative reports submitted in 
all security cases must be fully documented in line with the cur- 
rent instructions. It is pointed cut that if this procedure 
is rigidly followed in the future it will never be necessary 
to go beyond such reports to determine the necessary information 
for documentation, nor will it be necessary to conduct extensive 
file reviews to determine the location of original exhibits 
submitted by sources other than "anonymous" sources, technical 
surveillances, and microphone surveillances in cases which will 
be included in the Security Index in the future or in cases 
already included in the Security Index in which future in- 
fornation is developed. 

SELECTION OF INFORMATION TO BE INCLUDED IN SUMMARY REPORTS 



You have previously been Instructed to include in 
summary reports all pertinent information contained in your 
files. These instructions remain in effect. 

However, the question of pertinency of certain infor- 
mation is dependent upon the weight of all the evidence obtained 
against* the "subject. Frequently, in these cases, we have through 
our coverage obtained information reflecting the subject's 
presence at numerous meetings of subversive organisations over 
a period of years. In some cases meetings known to us to have 
been attended by a subject will add up to several hundred over 
a long period of time. In many instances these facts will have 
been reported by only one informant. In others, only two or 
three informants have reported the subject's attendance at all 
of the meetings. 
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While it would be desirable specifically to reflect 
the subject f s* attendance at all of these meetings in the sum- 
mary reports it is realized that the work involved in incorporating 
all of this information including the documentation thereof 
necessitates the consumption of a tremendous amount of ‘Agent time, 
the disadvantage of which offsets the advantage of specifically 
including the information. Therefore, in the interest of 
expediency, where instances of this nature are encountered, 
such repetitious and cumulative items to be specifically set 
forth in the reports may be reduced in number to the point where 
they will be limited to a representative number of such items. 

Each such item specifically set forth should, of course, be fully 
documented. 

It is not possible to specify a maximum or minimum 
number of such items to be included in each instance. This 
will be dependent upon the preponderance of other evidence 
available for inclusion in the report which will lend’ weight 
to our case against the subject. 

The decision nob bo reuorb a uec lx ic a, ll!v auoii items must 
necessarily be influenced by the weight Of the other evidence. 

It should be borne in mind by the reporting Agent that our 
case against the subject must not be weakened by omitting such 
items. If more tlian one informant has submitted such cumulative 
items, a representative number coming from each informant should 
be included; bearing in mind that corroboration by more than one 
source will tend to lend weight to the evidence being reported 
against the subject. 

At any time there Is doubt as to whether the information 
should be specifically set forth in the summary report, the 
Agent preparing the report should consult with his supervisor 
regarding the matter. 

The selection of such items with regard to period of 
time will be dependent upon all facts developed against the 
subject. The selection should be based upon the objective of 
specifically reporting data sufficient to obtain continued 
detention of each subject if apprehended. 

4 

In this connection the Bureau feels that in reporting 
activities of a subject since January 1, 19^9, a greater per- 
centage of repetitious and cumulative items and in many Instances 
all such items should be specifically reported. This is necessary 

3/14/52 

110 NUI23ER SAC LETTER I - 16 - 

Series 1952 




£/>/< 



because of security procauticr.s adcutod by the Communist Party 
since that time. It will be particularly incumbent upon the 
reporting Agent to report specifically such items in those cases 
where there is little information reflecting subversive activity 
of a subject since January 1, 1949. In those cases where there 
is an enormous number of such items you may be more liberal in 
the selection of those items to be specifically reported. 

When selection of a representative number of such 
items is made they should be followed by a general statement in 
the details summarizing the other items furnished by the source; 
i.e., the summarising statement should state that the source 
advised that the subject also attended a certain number of 
meetings during a certain period. 

For example; ,H T~1 also advised that 
the subject was in attendance as 3~r other 
open and closed Communist Party meetings 
during the period between January 15, 1942, 

to February 25 , 1944; 22 various other 
Communist Party meetings between April 10, 

1948 , and December 22, 1948." 

These instructions regarding selection of information 
to be included in summary reports shall not apply tc investi- 
gative reports. All pertinent subversive derogatory information 
dtveloped on a subject should be specifically set forth in in- 
vestigative reports as it has in the past. 

CHA NNELIZING INFORMATION T O THE EILE3 

In the future when information received from live in- 
formants, trash covers, physical surveillances and photographic 
surveillances is channelized to the individual case files of 
subjects of security investigations, all of the information neces 
sary fo^ complete documentation must be clearly shown on the 
channelising memoranda or other documents being placed in the 
individual files. That is, (l) the identity of the source, 

(2) date of activity, (3) date the information .Was received,* 

(4) identity of the Agent or Agents receiving the information 
or who can testify to the information, and (5) location of the 
original exhibit in the office files must be clearly shown in the 
individual case files. 
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Many, offices have followed this procedure In the past. 
Each SAC should chock to be certain that it Is followed in the 
future in his office. . 

Very truly yours, 

John Edgar Hoover 

Director 
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■(c) Security index ^ special section prominent individuals sub- 

DIVISION — The Prominent Individuals Subdivision of the Special 
Section of the Security Index is being discontinued. "Prominent 
Individuals' 1 divider guide cards should be removed from each field 
office 1 s Special Section. The Bureau is of the opinion that prom- 
inent and nationally known individuals should not be set apart from 
the general Security Index because of their prominence. 

9 

All offices heretofore having Security Index cards in the 
Prominent Individuals Subdivision are being advised specifically 
by separate communications as to the action to be taken in regard 
to the respective Security Index cards and individual cases. 
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Office M.emorandum • united states government 



TO : ni^CJ^CP. ^'1 

M/ 7 'rr ~ 

FROM t ZAC * P T T Q" rrTTV f 



DATE: 3 / 22/52 . 



.RHrTSTEPFD 



,Q~, 



SUBJECT; y r PI APT P :r ?0??S PI SECURITY* 

' TT^ev" cases — — 



Pe Phoenix letter dated December 23, 1951* 



97 security- 
list. 



The Phonal 
index su. : e 



Office has, at the present time, 
’•'•eluded on the security index 



Since ' . -■ .-.issioii of reference letter the 

Bureau taa bowu rcuu'. .1 twelve cases zo authorize the 

interviewing of seen - subjects. Pour interviews 

have been authorized ' > an and are presently out- 
standing. Since the i on of reference letter seven 

security-index 3ubjec. m been cancelled on the Phoenix 

security-index list. 



Sevente vx? reports on security-index 

subjects have been writ ten since the submission of reference 
letter. Seventy- twg w.u.ry reports are still to be sub- 
mitted in category £7* > 

A schedule of preparing summary reoorts in 
the outstanding cases in category 4r? has been raade and these 
reports will be submitted |s boon as possible. 




SAC, Phoenix 



■Director, 



suirr.RY R 
SECURITY 



■ PORTS I!I 
IliDFIX CAS-S 



y\Q 

1S-/7 

M — • 
Inarch 31, 1952 



. ,„1.. toted «= • jggj. 

you advise of the status of su.. .ary r 
projoct in your office. 

Ve„ ; tt.ttl 2; _l % fflt.ctea^OiOage. oii 

“tsTJSSt 3 ;s ".cV r , : ««-«. *«. 



n — . #■< +-v» f.'hn ; 
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Office Memorandum • 



UNITED STA1ES GOVERNMENT 



TO 

FROM 



y 



SUBJECT: PR°M lraT INDIVIDUALS S2CTIOH 

O SECURITY INDEX p 
v £ N jr/fO L- 



date : February It)., 1952 



PURPOSE; 



memorandum fron red ** *°%*; e 5 uest ln $ e 

1952. dated February 8, 

DETAILS : 

with the recommendation TalTn^ 3 *** ? ^^tton 

February 8, .1952* memorandum of 



Re 



Rec ommendation Nnnh* 



freouentl^to^f f 1 ? D9partm9nfc should be followed 



Re 



Recommendation Number, £. 



* P 11 ? t0 ^ the fai *ure of the Department to 

render decisions on these cases as to whether the 

Prominent individuals Section of thS Speflal Section of 
S curity Index should be discontinued at this time* 

However, I do not believe that we should 
these 35 individuals into groups to be 
apprehended or not to be apprehended- but that whatever 
action is taken, be taken as to all 35 , All are 
prominent for ono reason or another in their respective 

to S the de? a ?J ° n0 ° f thera niay affsct public suoport 1 
to the detention program in the area or areas where 

the subject is well known. Based on our investigations 



1 
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these individuals, all of them, are dangerous or potentially 
dangerous to the internal security in varying degrees 
according to our Security Index standards. 

• The Korean situation and the public disclosure 
of the aims and purposes of the Communist Party and 
Communist front groups in the press has made the support 
of Communism unpopular# Some of these prominent persons 
have shrewdly attempted to save face by making a partial 
disclosure of their Communist Party association. Others 
have done nothing positive to counter long periods of 
Communist Party association but their investigations fail 
to show present activities in the subversive fields. 

Many of these prominent persons are no different than 
routine Security Index subjects who have become inactive 
in subversive movements in recent years and until investi- 
gations indicate a complete and clear disaffection from 
the Communist movement they remain potential security 
threats# Therefore, we must not discontinue the investi- 
gations on these individuals even though we no longer 
carry th 9 m in the Security Index# 

Accordingly, the “following is submitted as a 
fclon for carrvine out _ s recommendation 

number 2 with the only basic difference being that it 
apply to all 35 subjects rather than to only 23 subjects. 



A. That the Prominent Individuals Section be dis- 
continued. 

B# That the Security Index cards on all 35 subjects 
be cancelled at this time in the Field and at 
the Bureau. 



C# That ticklers be continued at the Bureau to , 
follow the Field closely on these cases in 
accordance with existing instructions. 



D. That there be no change in the instructions 
to the Field in those prominent cases, i.e*, 
the Field to keep the Bureau advised of any 
important developments in these cases; submit 
a report at least once every six months and 
never close the case, keeping it in a pending 
or pending-inactive status at all times. The 




nvr 



Re 



Re 



ssis^s-aas s r « *“'• » 

done • 

That we con tinuetof olio wtheDepartment^for^a 

decision as towhether. these fact that 

Te ZllV^oZ ^se'nates rro* the Security 
Index it will £ of these 

?? F ?nd?vidutL h^e teen removed from our 

EE\E: *ss£s.\W^s^ 

(Tthete trl cintroversial figures who cannot 
1 t toe aon© • 

£^wss. 5K a s.»JKir~ - 

'* ; ■" *.. Recommendation N umber 3s 

Covered under number 2 above* v 

v Recommendatio n Number 4 : 

Covered under number 2 above* 



ACTION: 

This is submitted per your request for my viewpoints 
in regard to ' ' * . i recommendations. 



- 3 - 



'hill !:’l Y’ II llll III! 




SAC* Los Angola s • ' *. Maroh IP* 1952 



• Director* ?BI f 




The Prominent Individuals Subdivision of the Ppeoial ; 

•Section of the Security Indox is being discontinued* The / 

Bureau is of the opinion that prominent and nationally known / 
individuals should not be set apart from the general Pecurlty j 
Index because of their prominence* /• 

The Security Index oarda for the following named /,y 
individuals are carried in the Prominent Individuals Sub- / 
divicioa of your Security index at this time: , 



• • The files on the above-mentioned individuals have \ 

‘ been reviewed at the Bureau and the Security Index, cards for 
' these indivicualo are being cancelled at this time and you ", 

should destroy both Security Index cards for each individual* • i 
Per your information* oach of the above cases has been presented 
to the Department for an opinion as to whether the 'individual* 8 
name should be carried in our Security Index*- Upon receipt 
. of a reply from the Department you will be adviced in each 
case ao to whether the individual* a name should be added to 
the general Security Index* . 

There is no change in existing instructions as to 
the investigative attention to be afforded each case mentioned 
above# As outlined in SAC Letter Number 23 datod March 3 # 1951 * 
each case should be maintained in a ponding or pending-inactive 
status and you should maintain an administrative tickler for each 
case- to be certain that reports are submitted at least each 6 
months* The periodic report must be submitted even though no 
derogatory information has been developed* in which event it 
should contain the negative results of contacts with confidential 
informants* Pub ject* s place of employment and ro3idonco must bo 
verified at the tine each report is writ tea and that background 
information should bo contained in oach report* ^ 
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UNITED ... 



.6 GOVERNMEN 

date; March 21, 1952 



FROM 



- 

subject: ' -astram IMD3 X - ^ t -r/; i_ 



PUHPC3!?: 



Index. 

DETAILS:' 



To advise you of the total cards in the Security 



„ During the past week 80 new cards were added to 
incr^se r of y 29 n ca?ds? <i 51 “ rd “ W6rS Canoell H> a net 



The Security Index count as of today is l8',089. 
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(ll) DELINQUENCY IN SECURITY INVESTIGATIONS — The importance of 
investigations in the security field and our corresponding respon- 
sibilities in regard to the internal security of the nation have 
been reiterated to you during the past year. Despite this fact 
the delinquency in this field has not been brought within normal 
bounds in comparison with the delinquency in other types of in- 
vestigations and a tremendous backlog of pending security matters 
still remains. The fact that this unworked backlog of security 
matters still confronts us is of the greatest Concern to- me. 

It is fully realized that heavy demands have been made 
in the security field during the past year. These demands we re 
necessary to remain "on top*' of the security situation. Every 
effort has been iiuae.e to make manpower available to you for assign- 
ments to security work without impairing other programs of the Bu- 
reau. The progress each field office is making in reducing the 
backlog of security masters is being analyzed carefully at -the Bu- 
reau on a monthly basis. An analysis of the over-all problems in 
tne security field hsr. been made and I believe the following steps 
and instructions will facilitate bringing your security investi- 
gations into a curr srir. status. 



1. Intensive stud/ has been given bo t-.Vie ~rcearl n~ 

summary reports on an Security index subjects!" A separate* SAC 
fetter has been propped streamlining the summary reports, yet » 

maintaining the information and content for the purpose for which \ 

the reports are being prepared. Observations preserved by Agents ■ 

attending the current Internal Security - Espionage schools have 
been taken into full consideration and considerable time will be 
saved by the measures incorporated in that SAC Letter. 



2. Effective immediately, you should discontinue recontacts 
with plant informants in the' following types of facilities: 

* a. Key facilities designated bj' the Secretary of Defense! ‘ 

b. Atomic Energy facilities ( Class B and C only ) 

c. Facilities having classified contracts. 

• d. Facilities designated as vital by the Army or the Navy, 

* e * Facilities designated as vital tfy each Individual field 
office. 
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Recontacts with plant informants should still be made in 
accordance with existing Bureau instructions concerning the fol- 
lowing types 01 facilities which are not included in the above . 
categories. 

a. Class A facilities of the Atomic Energy Commission. 

* 

b. Strategic Air Command Bases of the Air Force. 

Plant informants should continue to be developed ‘in all 
types of facilities set forth above until adequate informant 
coverage is acquired at each plant or facility. The foregoing- 
instructions are meant to apply to recontacts with plant inform- 
ants, You will be advised when the recontact program with plant 
informants should be reinstituted. 

3. Effective immediately, you should discontinue recontacts 
with American Legionnaires for a period of one year'!! You will 
be advised when the recontact program with American Legionnaires 
should be reinstituted. However, it villi be necessary for you 
to make initial contacts with newly-elected American Legion 
officials at post, state, district and national levels. You 
should also continue to make initial contacts with each American 
Legion post until adequate coverage has been effectuated. 

h t am rMvfnn* n a r*o f*i 1 1 c n r r id**r? t ion t n the rersomel needs of 

each field office. As personnel becomes available we are endeav- 

« oring to reallocate this personnel to the field offices where 
there is the greatest need in line v/ith the Bureau 1 s over-all in- 
vestigative responsibilities. 

5. In view of the fact that a considerable proportion of the 
Agents now in the Field are inexperienced in security work, In- 
ternal Security -Espionage training schools have been instituted 
at the Bureau for key Agents assigned to security work to bring 
them thoroughly up to date Ton all Bureau security programs, poli- 
cies and responsibilities. These key men will provide the focal 
"point for the further training of personnel assigned to security 
investigations in your office. You should be certain you are 
making full use of the training these key Agents have received. 

If you have not already instituted a planned program to 
train Agents inexperienced in security work you should do so 
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immediately in order to increase the efficiency in the handlinc • 
of security Investigations, to eliminate wasted effort and to 
receive maximum benefits from the personnel presently assigned 
to you. * 

6 . It has been noted that some offices have opened security 
investigations on nonspecific and vague allegations which do 
not cone under any of the existing Bureau standards for opening 
security cases. Such procedure increases the case load in your 
office and is unwar ranted. It results in a waste of manpower 
during this period when we need to utilize our resources to the 
fullest measure on -important and necessary matters. In several 
offices, Inspectors from the Seat of Government have found it 
necessary to instruct that more careful evaluation be given to 
the. opening of security cases. 

In order to insure that wo are not wasting time and effort 
on the investigation of nonspecific and vague allegations you 
' are instructed to .survey the procedure followed in your office 
in opening security cases with particular reference to the eval- 
uation being placed on items of a nonspec?~f ic and vague nature. 

In addition, you should institute a review of a representat-ve 
number of pending security cases zo insure trial 

oasis ror each investigation and uuau unwanaaocu w “ 

is not being reauested of auxiliary offices. You should take . 
appropriate administrative steps to insure that proper evaluation 
is given to these matters as future allegations are received. 

These instructions do not in any way change the basis for 
opening security investigations as set forth in existing Bureau 
instructions but rather are for the purpose of insuring that 
proper evaluation is being given to the substance of allegations 
prior to the opening of the xases, 

V 

7. • Prom the number of security matters presently assigned to 
approved law enforcement agencies for investigation I am con- 
vinced that most offices are not taking advantage of this means 
to reduce the heavy backlog of security natters in the Field. In 
many instances field offices have no security cases assigned to ^ 
lav; enforcement agencies for investigation. 

You should review this situation in your office immediately , 
and make appropriate assignments to approved lav; enforcement 
* agencies in accordance with prior Bureau instructions. The 

k .3/15/32 
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extent of assignments to law enforcement agencies is being closely 
followed at the Bureau. 

Tn vImi or the continued tense international situation, 

MjfeSffiSSSSB 

r^rSent status. Yo^should afford this important matter your 
close personal supervision. 

Very truly yours, 

John Edgar Hoover 
Director 
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To anal to the pr.bc'nt delinquency in security 
nattors In tho 12 field offices having tho most security 
wo rk and to attach letters to those off I cos, 

.0 ' !A Thl> : , '• 

Tho r : ocatiyos 1 Conference on ’’arch 6, l l> £2, 

■oonslclorod o or tain s'uyyosXiuns *aauo by tho i wines tic Intel -ipenco 
Fividion loll:! to.mr^s a reduction of delinquency and the * « 

backlog of cases in the security field. The su* - -cations and j 

steps to rouuco delinquency wvr' sent to tho ’"iel-i by * AC nstber 5 

t.'unbor 27 dated harrh 19, 195P# Tho 5’AO Letter a rain stressed 
the absolute necessity that tho Field ?iu ,t tarie positive oonoreto 
s tops to yet ‘"on top" of tho security situation# 

Twelve offices* nunieiyi ” w York* Loz An~ else, 
fan Francisco, Detroit, Chicago, Philadelphia, f^uttlo. ■ >vurk, «. 
Cleveland* 'Jew wnvon- Mi < « nn^ ^e'-’ton, ht\vc sir? : TCv.i. r.n t cl y 
70.1 of tho pending matters in elaaal. 1 -h L ions spionar.e. Internal I 
Security, Security ’-attor and Foreign IntollU? onco. Those offices ! 
wer ^ advised on r ec ember 17, l c '5l, to take i: tinediute steps to f 

reduce the uelincveuicy and tacicloy in tho security field# v ko 
"'utc-- f 1 » f -r>r^ ••« “re r*eco ^ - >ndeci -bat lost era utihi Vo • ent 

to chose offices a ' l r an analysis had i>-vm ciujo of their 
proyrosn in this matter, the analysis to include tho statistics 
available in the admin ? s trativo reports for tho month o r February# 



\ statistical' analysis of tho security work in each 
of tho 12 field offices i3 attached hereto. 

Tho over-all figures for tho 12 field offices is set 
_ _ Out as „ follows : 






C/A/jgircp 

■ 3-21- r 2. 

Pending Pending 

Active Aotlve 'attVra Pending Active 

H Matters Unaasigned. . Matters 

I>5f"1^9-1Q5 65~1Q0-1C5 All Claris* flea tl ons 

Oct. 31. 1951 24,004. 9376 - 53,756 

*wT'3ir?952 ~ - '23Vi70 7 ^.1562 ~ 557420 



Feb. 29, 1952 .22,943 7076 55,673 



OBSERVATIONS ! 

.!• The 12 field offices mentioned above have approximately 
76> of the present focurity Index cards and cS% of the estimated 
Communist Party nenfccr chip in this country. 

2 . From the figures mentioned above It Is to bo noted that • 
the pending activo na tt >r backlog in class! f lcatlons 65 , 100 and 
105 has boon reduced 4-. V' between October 31, 1951, and February 29, 
1952. Although the reduction to date is small it is significant, 
however, to indicate a trend downward in the s *curitv backlog after 
an almost continuous increase in most offices since the Korean 
situation. In this ra me regard you will note there has boan a 
substantial reduction in the number of imassignod natters# 

2* TiU9 to stops already taken at the bureau’s 1 nstru c tions , " 

~ of the 12 offices have been able to effect some reduction in 
the total pending active natters in classifications 65 , 100 and 
105 during the poriod from October 31, 1951 to robruury 2^, 19F2. 

The work load has Increased in Few York, Chicago and Yinneaooli $, 
durln" that period and has remained constant at Boston. The **’ 
Instructions and steps for aiding the field in reducing tho 
delinquency contained In SAC Letter •* lumber 21, dated March- 15, 

1952 , should bring a out a continual and raore rapid reduction 
of the dalinqu cy. " ^ 

&• Aa of February 29, 1952, the 12 offices had a total 
Of 22 , 9 - 4.3 pending active matters in classifications 65, ICO and 
105 still un* worked which represented 41.2 of all pending active 
matters in those offices# 

2* In all 12 offices the heavy pending case load and high - 

delinquency is in class! ‘’icution 1 ‘ 0 # 







C/A ’ 
3 -Z1-S2 



6. Our biggest problom is in the New York Office which 
— has -approximately 33# of the pending- active-security- matters^- — 
of S t he P 12 offices Cloned above. In view of the heavy back- 
log of 7,536 pending active matters in classifications 63, 10 
and 105 and an eaual backlog in all otlur classifications, it 
does not appear that this backlog ca " b ° ra ^ d ^ J e ^°®? a Until 
additional' personnel can be nade available to that office. 
However, it is significant to note that during February, J.952, 
the New York Office was able to make some headway in reducing 
;> this backlog. 



ACTION : 

If you approve, there are attached letters to the 
12 field offices mentioned above^ 
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Total Pending Active ’tetters 

(Classifications 65# 100 k 105) 

Total Onasrip-nsd Pending Active 
Matters (Classifications 65 # 100 <3c 105) 

Total Pending Active Matters 
(All % Classifications) 

a a a a a a a » 



a -* a a, a 



10-31-51 


« i r''» 




870 


8 28 


870 


220 


87 


~ 62 


3105 ' 


2374' 


2874 
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Percentage of Pending Active Matters in 65, 100 & 105 (2-29-52) 30.2 
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Status of ’ 7ork 
Minneapolis livlston 



Total Pending Pending Active Percentage 

Classification Pate Active Matters Matters nnasslrned Qellnnuc-nt 
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73 % 
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68 % 
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60 

• 132 • 



65 


10-31-51 • 
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0 
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2-29-52 


14 
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10-31-51 
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273 


**r 


1-31-52 


696 


196 




2-29-52 
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218 
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10-31-51 


Ae 


4 




1-31-52 
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2^29-52 
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0 
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Total Pending Active Matters 
(Classifications 65* 100 & 105) 


636 


713 


733 


Total Unas si mod Pending Ac tive 
Matters (Cla.-.s Plications 65# 100 3c 105 


277 


200 


210 


Total Pending Active Matters 
(All Classifications) 


1758 


2097 


2174 



Percentage of Pending Active Matters in 65, 100 3: 105 (2-29-5?) 3U«22 
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1 - 31 - 5 ? 


2-29-5? * 


4*o tal Pending Active Matters 
(Classifications 65, 100 & 105 ) 


1211 


1116 


1062 I 


Total Tlnassi rned Pending Active 
Matters (Classifications 65, 100 & 105) 


37 


30 


27 


Total Pending Active Matters 
(All Classifications) 


3476 


3607 


3447 
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105 (2-29- 
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Total Pending Active Matters 
(Classifications 65, 100 & 105) 


1318 


1187 


1245 


Total Una s si "Red Pending Active 
Matters (Classifications 65# 100 & 105) 


40 
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Total Pending Active Matters 
(All Classifications) 
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' 3538 


3455 
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1/A/J££C0AOe£> 

3-X2.-£TZ 



Status of Vforit 
Seattle division 
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65 - 

100 

»-r* 

105 



10 - 31-51 

1 - 31 - 5 ? • 

2 - 29-52 

10 - 31-51 

1 - 31-52 

2 - 29-52 

10 - 31-51 

1 - 31-52 

2 - 29-52 



18 

17 

47 
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388 

370 

10 

'll 
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45 

16 

13 

0 

0 
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10 - 31-51 
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4755 
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55 /- 
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44 # 
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Total TTna 3 slr?ned Ponding Active , nc . v » l.C 

Matte rs (class l T lcatlons 65 . 100 Sc 105 ) 



Total Pending Active Matters 
(All Classifications) 



2191 



414 

19 

1819 
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13 . 
1869 



Percentage of Fending Active Masters In 65 . 100 Sc 105 ( 2 - 29 - 5 ?) 23 , 



fHOLOSONt 



I — 



£a/c £ 



r 







status of Work 

— phi la dcfeh i a Divlsi on _ 



a><| - _ - i no f 4 nn 


Total Pending 
Date Active Matters 


Ponding Active 
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65 


10-31-51 ‘ 

1- 31-52 

2- 29-52 


71 

49 

59 


1 

0 - 
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100 *- 


10-31-51 

1- 31-52 

2- 29-52 


2350 

1663 

1579 


1379 

1229 

115 
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10-31-51 

1-31-52 

2A29-52 


66 
- 47 

57 


36 

0 
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74# 
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Total Pending Active Matters 

(Classifications 65. 100 & 105) 


2487 


1779 


1695 


Total TTnassi^nod Pending Active 

Hatters ( C la ssTTi cations 65, 100 & 105) 


1416 


1229 


ii5 


Total Pending Active Matters 
(All Classifications) 
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" 4553 


4400 
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Status of "ork 
~Chlcano 'Division." 



65 



100-^- 



105 



To'tal 


Pending 


Pending Active 


t Date Active Matters 


Matters Unas si ten ed 


10-31-51 


50 


0 - 


1-31-52 


45 
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2-29-52 


53 
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10-31-51 

1- 31-52 

2- 29-52 
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20 I |.0 
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^3 
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Tot/l Pending Active Matters 
(Classifications 65# 100 k 105) 

*TotaT TTnassi«~n9d Ponding Active 
Matters (Classifications 65# 100 Sc 105) 



.-•«* Total Pending Active Matters 
(All Classifications) 
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Pending Active 
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Percentage 
Delincu ?nt 


65 10-31-51 32 

1- 31-52. 26 

2- 29-52 28 

100 10-31-51 1291 

1-31-52 1278 

— - 2-29-52 1169 

105 10-31-51 1+9 

1- 31-52 j+9 

2- «29-52 51 


0 

0 

0 - 

313 

215 

72 

1 

0 
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50? 


o * a* * a* * 


» * « 




' ' \ ■ " * /, 9. \ . 


10-31-51 1-31-52 2-29-5? 


Total Pending ActWo Matters 
(Classifications 65, 100 ic 105) 
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Total T Jnas signed Pending Active 
Matters (Classifications 65, 100 & 105) 
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Total Pending Active Matters 
(All Classifications) 
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' Total nnassi-n^d Pending Active . 1. 

Matters (Classifications "65 » 100 & 105) 151 

l*. Total Pending Active Mattors _ 

(All Classifications) - 5o00 
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151 ' 4 3 
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65 
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57 
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Total Ponding Active Matters 
(Clarifications 65, 1° ,J - 

Total tlnnsslmed Pending Active^ ^ o-ioo 
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Total Pending Active Matters 
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3741 3672 3715 
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Total Pending 
not« 'Active Matters 


Ponding Active 

Mnt.ters Unas si gned . 


65 


10-31-51- 

1- 31-52 

2- 29-52 


293 

277 
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5 

3 - 
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100._ 


10-31-51 

1- 31-52 

2- 29-52 
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35 22 
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Office Memorandum • united states 



GOVER | 



Director, FBI 
SAC . Mobile ( 



DATE: 

P ERSONAL & CONFIDENTIAL 

j 



3 / 26/52 



subject^ SUMMARY REPORTS ON SECURITY INDEX CASES 

^ c- ■ T~y ' ^/T/v'Gf P / 

Re Mobile memorandum to Bureau 12/29/51, SAC Letter 
95(B) 9/22/51, and no number SAC Letter I 3/14/52. 

The status of the project of submission of summary . 
reports in the Mobile Office is set out as follows. / — / 

Ho. of Initial No. of Expected 

Total Summary Reports Summary _ Oate^ 01 

Wo. 01 oubmiTioea oo 

. Category Cases Date be Submitt ed tion 

2 l l 1 5/1/52 

summary report 

=.rL.d 

C&se Will UUb GG Suwuuv wws* - — — — 
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Office AAcwcrardvm 



m • UNITED STATES GOVERNMENT 



DATE: 






s y'd * 



FROM 

SUBJECT: 

4 / 



1952 , captiVned^as aco, 
division -- Lacan, .:„o 



p ,^ £ t0 Atlanta latter of January Ik, 



Fisaoe be a civ is . ^ 

, Ty-s^-r uab ' , r c t o uit-.en 



* __ ... ^ •- s. p q ~t oc. j ana 

o --i .c. r-A’-ain-- cilia i-~~s 

• 'ttcTiccate t*«3 sublets. 
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Office Mem, '• UNITED "“'r GOVERNMENT 

1952 



date; March 6 , 1J$ 2 



UAic: juu* w ' 

Tjy£T DIRECTOR 

the executives conference 

y / T-'&rURlTY INVESTIGATIONS 

«w. * *""•■ 



rSlSSooono, 0.0 *>.«.* ./ «••• 

security field* . rc 

* niin. «!lOn CC 



in suggestions 
ifcing toward 

. in the 



survey loo 
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Internal £ 

n t*£> in 12 
Detroit , < 

Dew Haven 
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per cent 
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Security 



j j.w* 

The Donestic 

.MW ^l^Aeldftn an effort *o 

■ ty casas in * he £ w l s ascertained the* 
As a result > i classifications ±sp 1 
xe sending cases in cl * ond y 0 reigi 
Security , Sec Jf l‘ " V NevJ York', Los Anode- 
? offices , na :: e I/ _ u < „ Seattle, tie warn.. 
Chicago, ^ston. Likewise, 

';C */,’«« a‘, «”» «*» ' 

i Index cards. 



nducted a ^ 
delinquency i- 
) pinpoint our 
t approximate ly 

oionage y K 

3 „ intelligence 
es, San Francisco, 
k, Cleveland 3 

vnesa v.f .} 

Eighty- fo ur 

, ' . • 7 - ■e'^’tSd 

)ersnip ^ J-*' — ~ 

5 o/ the present 



Security Index car- o. e cents in Charge of ~ 

letters »»«♦» §* g% """"““Jgl S 3 U 

JS«trt$Sga&* SKS’«®S S&ST. 
S-SK S-^- ~ 

~~~ZZZ sS 

received ond^onal^oO.^Or^g ^ 2.': reflects 

day eon/erer ice. (TxcTuding New York, 

S2445*‘.£“ g r J Soi:^<S^” £ ‘^ e *” 1 " ** 

to January 31, 1^* . ~ ^ 
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- ■ ■ - , , 

. .. ^K^sSjfc 4 *' . ■ v 

^S^\r;V : 

^ v -•-■ 'V; « 

' ' 4 

be obtained from, a one-day conference would not he ■ 
commensurate with the expense and tine involved . Rather , 
a study nas been made as to vjhat steps we ccn tatze, not 
only to assist these offices out tnc field generally , to 
reduce the backlog and delinquency • 



Individual letters are 'again being sent to the 
I 12 offices , immediately upon receipt of the February 
| administrative reports , for the purpose of encouraging 
I those offices which are making headway and strongly 
jacking ud any offices which have not made headway . 

In addition , a detailed discussion will be held with 
each of the Soecial Agents in Charge when he reports 
for conferences or In-Service within the next month or 
so • 









Recommendations to assist these offices and 
the field are' as follows: 

a) Yfe have given intensive study to the program of 

^revering summary reports on all Security Index 

f ~ ~ A « GAO T n-r-r-n r* hn * hepn nrPnnT’Pff.. 

) streamlining the summary reports and yet main- 
taining the information and content for the 
purpose for which the reports are being prepared. . 
y/e have consulted with the current Internal Security - 
Espionage Schools relative to this, and it is^^ur 
feeling that considerable time can be saved by T 
the me c sures incorporated in this SAC Letter. 



(2) Declare a moratorium of one year on recontacts 
of plant informants • This will not apply to 
recontacts with informants in Class A facilities 
of the Atomic Energy Commission and recontacts 
with informants on the perimeter of Strategic 
Air Command bases, because these two programs 
are so vital that we feel the recontacts should 
be continued . Yfe have a total of 66,000-plus 
1 plant informants. This moratorium will save 
considerable Agent time and yet preserve this 
necessary program. The field will still be 
required to develop informtfhts, where necessary, 
in all plants; the moratorium is on recontacts 
only. 
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Declare a moratorium of one yccr on recontacts 
jpith American Legionnaires . F/e /tai;e 73, 000-plus 
American Legion contacts . This necessary 
program is established, and such a moratorium 
will not vitally impair our coverage . T/ie 
moratorium will release considerable Agent 
time for other security work. The field will 
still be required to contact newly-elected 
American Legion officials , in order that 
this program may be continued. The moratorium 
will apply only to recontacts of the thousands 
of contacts already developed . 

(4) If manpower is released from applicant programs , 
personnel should be transferred to those offices 
having heavy backlogs of pending security matters . 

(5) A considerable proportion of the Agents now in 
the field are inexperienced in security work.. 

We are holding three classes of key security 
Agents to bring them thoroughly up to date on 
bureau security pt uyru.iwo, policy, and responsi- 
bilities. They will provide the focal point 
for further training in the field. It is 
recommended, that the field be instructed to 1 

institute a planned training program to train \ 

A. gents inexperienced in security investigations • 1 



(6) The 12 off ices named above will be followed 
individually ‘each month to determine their 
progress in redyeing backlog and delinquency . 
In addition, any other office which is r*ot 
showing a desirable trend in the handling of 
security work will be individually followed. 



(?) 



It is important we, be sure that the field is not 
opening cases on nonspecific and vague allegations , 
resulting in waste of manpower and investigative 
time on matters not warranting investigation. 

This point has been discussed with Inspectors 
scheduled for field inspections, and the 
Inspectors have been scrutinising the opening 
of cases in the field • In addition , this has 
been discussed with Special Agents in Charge 
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during their visits at the Scat of Government. 

*It is felt , however, that we should specifically 
call this jo the attention of all field offices 
again at this t ime , reiterating the basis for 
opening cases and instructing that each 
Special Agent in Charge examine the backlog 
of pending security cases and the procedure 
in his office for opening cases, to insure 
that cases are not being opened on non- 
specific, vague allegations . It was 
recommended that this point be covered in 
the proposed SAC Letter. 

EXECUTIVES CONFER ENCE R ECOJUdE LDA T TO u • 

T/ie Executive s Conference unanimously recommended 
the adoption of the above suggestions • 

If you approve, the attached SAC Letter vn-il be 
sent to the field. ' 



Re spec tfu lly , 

For the Conference 

/ ' "r 
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Office Memorandum • united states government 

Director, FDl date: Marr .y, 

SAC, Savannah ( 

• / 

SKTIAHI REPORTS IN SECUEITT J3TOE.X. CASES 



Re SAC Letter No, 9S>' dated September 22, 19^1, and No Number 
SAC Letter I dated Narch U 4 , 1952, 



Number of 
Initial 
Total Summary 
Number Reports 
of Submitted 
Category Cases To Date 



2 0 

k 0 

? u u 



Number of Su mmar y 

Reports to be Expected Date 

Submitted of Completion 
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Office Mi 



3 

. . til • UNITED 



A 



TO : ' I'lrdlCTO?., -dl 



DATE: V; 1 



FRpM • . < SaC , OKAhA. 

‘ IS ‘ 

SUBJECT: 1113 aX. 
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t *V £ / » / 



cuTx iia rc 

AliLlkllL 



Bebulet Kerch X’-r, iyp2« • | 

' i t , 

K ev St cur it;/ Index referred to in the above-mentioned 3Urs?-U.l e tuter. 
hau been received ana is iaa miauied in me umes lai ~ - — ’ 



2h e old list, replaced by the above referred to Index, v.-as destroyed 
by me by burn in £• 



